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Introduction

This document is designed to make sure that your application deals with all the questions that the Trustees will want answered and therefore gives you the best chance of succeeding quickly in your application.  

Edit all the text in the application that is in italics with your own information under the appropriate headings. Text that isn’t in italics can remain, it’s for your guidance but you must be able to comply with whatever it says. 

Good luck!  You are perpetuating the memory of a brave colleague.

If you have any queries please e-mail them to the.clerk@avonfire.gov.uk..

Application to the

The Fleur Lombard Bursary Memorial Fund
<Project Title (if you have one)>

Submitted by:

<Your name>
<Your role>
<Your FRS>

<Your work address>
<Contact telephone number>
Date:  <Date of application>
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A. Introduction

1.   Objects of Charity

The object of the charity is to advance the education of junior members of the fire and rescue services by the grant of bursaries to enable them to travel and study fire service-related issues at other fire and rescue services elsewhere in the United Kingdom, in Europe or Worldwide.

Applications must fall within those objects.

All applications submitted will be considered by the Trustees on their own merits.  
Trustees will prioritise applications that meet one or more of the following objectives:


· Reducing fires

· And/or reducing death and injury by fire

· And/or preventing damage to property and environment by fire

· And/or reducing the risk of death or injury to firefighters


· And offering career development stemming from the study

This bursary is aimed at self-directed study.  Accordingly, in view of the limited resources available to the Fund, the Trustees will not normally award bursaries where alternative sources of funding are available.

Note: A junior member of the fire and rescue service is defined as up to and including Watch Manager for operational staff and up to and including grade Hay 6 or equivalent for support staff.
2.   Proposal

<Insert in here a brief outline of what you want you do – no more than a paragraph or two>
3. Background situation

<Give the Trustees details of the background to the situation that you want to research – no more than three paragraphs>
B. Overall Aim and Specific Objectives

1) Overall aim

<A single sentence with the overall aim of your project is.>
2) Specific objectives

<List here the specific objectives of the project. What are you going to learn?  Try and use the S.M.A.R.T rules for objectives. They should, if possible, be Specific, Measurable, Achievable, Relevant and Time bound >
C. Methods

1) How the aim and objectives will be met

<Tell the Trustees what you’re going to do>
2) Travel dates and details

<Tell the Trustees about any travel you have to make, with dates if known (costs come later)>
D. Qualifications

1) Personal details

<Tell the Trustees about yourself. If you have any previous experience that is going to help you succeed in this project tell us about that too, but don’t worry if you can’t draw on existing experience> 

E. Cost

1) Financial details

<Tell the Trustees what it’s going to cost (break this down into separate elements if appropriate – like flights, accommodation, other expenses etc) and explain how costs have been kept within reasonable limits, for example, by arranging to stay at fire and rescue service accommodation, where possible, and when you will need the money. The bursary is usually in the region of £2,000, but Trustees may consider granting a higher figure if justified.>
F. Benefits

How this will benefit your fire and rescue service or your community both      now and in the future.
<Tell the Trustees how this project will help your fire and rescue service or community both now and, in the future, and how that will come about>
G. Mentor Details
<Please insert your nominated mentors name, contact details and confirm they are understand their responsibilities.>

H. Chief Officer or Director Support

<Please confirm that you have discussed your application with either your Chief Fire Officer or Director, who is supportive and willing to be your Service sponsor through to your report completion/presentation.>
I. Appendices

<List here any supporting information you attach to your application that you think will help the Trustees make a favourable decision.>
Confirmation of Acceptance of Bursary Terms

By submitting this application, I confirm that if my application for a bursary is approved, I agree to the following terms, which will be set out in the letter confirming the approval of the bursary:

· I will provide copies of receipts for all expenditure incurred.
· After completion of the study, I will submit a report to the Trustees, and I will deliver a presentation to the Trustees (to provide an overview of the project and lessons learnt) at their next available meeting.

· I will help Avon Fire & Rescue Service Corporate Communications Team by participating in an interview to help publicise the bursary.
Signed …………………………………
Dated ……………………………..
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